Resume & Cover Letter Faux Pas

Typos and Grammar Slips

· “Graduate of The Utah College of Message Therapy or Massage Therpy”
· “Suspected/Planning/Hoping/Expected to graduate early next year”

· “Accomplishments: Oversight of entire department”

· “Here are my qualifications for you to overlook”
· “Modalities: Accupressure, swedish massage”

· “Am a perfectionist and rarely if ever forget details”

· “Accomplishments: Completed 11 years of high school”

· “Professional Experience: Volunteered massage to local businesses.”

· “I feel that my education combed with my experience makes me a top candidate.”

· “Licensed Massage Therpist”

· “I am applying for the position of massage therapist at your resort.”

· Training hours: 815,5

Bad Humor

· “Note: Keep this resume on top of the stack. Use all others to heat your house.”

· “Also Known As: Mr. Productivity, Mr. Clever, Mr. Massage.”

· “Let’s meet so you can ‘ooh’ and ‘ahh’ over my experience.”

· “My fortune cookie said, ‘Your next interview will result in a job’—and I like your company in particular.”

· “But wait…there’s more. You get all this bodywork knowledge plus a sense of compassion and caring that’s second to none.”

· “If you’re tired of interviewing the same old losers, give me a try.”

What Were You Thinking?

· “I’m ready to relocate to California because I want to take up surfing.”

· “This position really appeals to me because I would love to learn spa treatments so I can eventually open up my own spa.”

· “Your company would be a great fit for me because my goal is to pay off my student loans as quickly as possible and your pay scale is the most generous I’ve found.”

· “Please disregard the enclosed resume—it is terribly out of date.”

· “Qualifications: No education or experience.”

· “I am relatively intelligent, obedient and loyal as a puppy.”

· “Reason for Leaving: The owner gave new meaning to the word ‘paranoia.’ I prefer to elaborate privately.”

· “Even though I don’t have any experience, I know I would make a great contribution to your team.”

DO’s & DON’T’s

· Don’t: 1836 E. 2900 So.

· Do:  1836 East 2900 South

· Don’t:  Seated massage therapist

· Do:  On-site or Corporate massage therapist

· Don’t:  815.5 hours of studies in massage therapy
· Do:  815.5 hours of training in massage therapy

· Don’t:  Licensed Massage Technician (UT)
· Do:  Licensed Massage Therapist (UT)

· Don’t:  Richard “Buzz” Johnson
· Do: Richard Johnson

· Don’t:  To Whom It May Concern

· Do:  Dear Mr. Jones or Dear Ms. Jones
· Don’t:  Dear Judy or Dear Mrs. Jones

· Do:  Dear Ms. Jones
· Don’t:  Please contact me at your earliest convenience

· Do:  I will contact you within two weeks to schedule a time to meet.
· Do:  I look forward to meeting with you.
· Don’t:  With Love,

· Do:  Sincerely,
· Do:  Truly,
· Do:  Warm Regards,
